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Module 3: Administering the Locator Interview and Locator Test for First-Time Test Takers 
 
In this module, you will learn all about the Locator Interview and Locator Test. 
 
Learners taking the CLAS-E Writing for the first time are required to take the Locator Interview 
and Locator Test, whether or not they have previously taken those as part of the testing 
procedures for the CLAS-E Reading. The Locator Interview and Locator Test DO NOT need to be 
given on subsequent testing occasions. 
 
The test publisher has granted permission for adult education programs in MA to use adapted 
answer sheets (previously developed by SABES) for both the Locator Interview and Locator 
Test. In order to maintain consistency and a level playing field for all test takers, programs must 
only use the adapted answer sheets. Both adapted answer sheets are in the Adapted Locator 
Test Answer Booklet. 
 
Administering the Locator Interview 
 
Test taker materials: Adapted Locator Test Answer Booklet 
Test administrator materials: Adapted TABE CLAS-E Locator Directions 
 
The Locator Interview (Written Interview - Part B) is on page 1 of the Adapted Locator Test 
Answer Booklet. It is a screening tool to check if a student has the minimum reading and writing 
skills to take the Locator Test. The Written Interview - Part A focuses on Speaking and Listening, 
so we only use Part B. It contains 8 questions that students read to themselves and respond to 
in writing, such as “Please write your name” and “Where are you from?” Administrators may 
not read the questions to test takers or give them any help while completing the Locator 
Interview. 

 
 Please review pages 1-2 of the Adapted TABE CLAS-E Locator Directions below. The directions 

specify what test administrators should say and do for each step of administering the Locator 
Interview. It is important to follow the directions precisely to ensure that results are valid, 
reliable, and equitable. As a reminder, the Locator Interview takes approximately 5-10 minutes.  
 
You will see the following elements used throughout the CLAS-E test directions: 
 

SAY What you say out loud (script in bold type) 

 
Information about timing 

Italics Instructions to the test administrator that should not be read aloud 

 
Instances where you should use a Test Book to show sample items 
or to make sure students have turned to the correct page 

https://blogs.umass.edu/aclstesthelp/files/2018/06/Adapted-TABE-CLAS-E-Locator-Test-Answer-Booklet.pdf
https://blogs.umass.edu/aclstesthelp/files/2018/07/Adapted-TABE-CLAS-E-Locator-Directions-Revised-July-2018.pdf
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Scoring the Locator Interview 
Once learners complete the Locator Interview, test administrators should collect all answer 
booklets and evaluate learners’ responses following the directions on page 2 of the Adapted 
Locator Test Answer Booklet, which include the following rubric: 
 

0 1 2 
No response. 
Response is not in English. 
Response does not address 
the prompt. 

Response indicates some 
comprehension of the 
prompt, BUT aside from any 
grammatical or spelling 
errors, is not entirely 
appropriate or on topic.  

Response indicates 
comprehension of the 
written prompt AND is 
appropriate and on topic, 
although some grammatical 
or spelling errors may be 
present.  

 
● If a test taker scores 9 or below on the interview, he or she should take the CLAS-E Writing 

level 1 test, either form. Alternatively, consider other assessment such as BEST Plus 2.0, 
since the learner may not have the literacy skills required to complete the CLAS-E Writing 
assessment. 

● If a test taker scores 10 or above, administer the Locator Test to help determine which Level 
of the CLAS-E Writing tests should be administered.  

 
Administering the Locator Test 
 
Test taker materials:  

• “Tips for Taking the TABE CLAS-E for test takers” 
• Adapted Locator Test Answer Booklet 
• Locator Test Book 

 
Test administrator materials 

• “Tips for Taking the TABE CLAS-E for test administrators” 
• Adapted TABE CLAS-E Locator Directions 
• Locator Test Book 

 
After returning the Adapted Locator Test Answer Booklet, and distributing and going over the 
“Tips for Taking the TABE CLAS-E for test takers” handout, it is time to administer the Locator 
Test. The Locator Test measures a wide range of ability with only 15 questions to help 
determine which CLAS-E level is most appropriate for a learner. 

 
Please review pages 3-7 of the Adapted TABE CLAS-E Locator Directions. The goal of the Walk-
Through Activity in the adapted directions is to prepare students for taking the Locator Test by 
pointing out test-taking strategies such as not spending too much time on any one question; to 
help them understand a question type that was identified as a source of confusion in the past, 
and to reflect the use of the Adapted Answer Sheet. The adapted directions include going over 

https://blogs.umass.edu/aclstesthelp/files/2018/06/Tips-for-Taking-the-TABE-CLAS-E-for-test-takers.pdf
https://blogs.umass.edu/aclstesthelp/files/2018/06/Tips-for-Taking-the-TABE-CLAS-E-for-test-takers.pdf
https://blogs.umass.edu/aclstesthelp/files/2018/06/Adapted-TABE-CLAS-E-Locator-Test-Answer-Booklet.pdf
https://blogs.umass.edu/aclstesthelp/files/2018/06/Adapted-TABE-CLAS-E-Locator-Test-Answer-Booklet.pdf
https://blogs.umass.edu/aclstesthelp/files/2018/06/Tips-for-Taking-the-TABE-CLAS-E-for-test-administrators.pdf
https://blogs.umass.edu/aclstesthelp/files/2018/06/Tips-for-Taking-the-TABE-CLAS-E-for-test-administrators.pdf
https://blogs.umass.edu/aclstesthelp/files/2018/07/Adapted-TABE-CLAS-E-Locator-Directions-Revised-July-2018.pdf
https://blogs.umass.edu/aclstesthelp/files/2018/07/Adapted-TABE-CLAS-E-Locator-Directions-Revised-July-2018.pdf
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the test publisher’s sample questions and a walk-through activity. 
 
As with the Locator Interview, following the adapted directions precisely is key to obtaining 
valid, reliable, and equitable results. Going over the adapted directions with students takes 
about 10 minutes, and students have 15 minutes to take the Locator Test.  
 
Take a few minutes to read through the Alternative Locator Test Directions now. 
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The directions continue with a walk-through activity. Take a few moments to review what you 
should say and do during this part: 
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As noted in the directions, when the Locator Test Administration is complete, you should collect 
learners’ Adapted Locator Test Answer Booklet. Then, you should complete the following steps 
for each answer sheet (page 3 of the Answer Booklet):  
 

1. Write your name next to “Test Administrator” 
2. Count and record the number of questions answered correctly based on the Answer Key  
3. Write the test level you are going to administer based on the recommendations below 

and any other relevant information you have about a learner, such as information from 
intake and previous classroom performance.  
 

Locator Test Score (Part 1) Test Level 
6 and below 1 
7-9 2 
10-12 3 
13 and above 4 

 
 
  


